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Idaroetmo Sistemi audit tipi vo toskilati strukturu nozors alindiginda auditlor iigiin sorf olunacaq adam/giin
sayini mioyyan etmoakdir. / The Management System is to determine the number of man / days to be spent for
the inspections considering the types of audit and the organizational structure.

2.9HATO DAIROSI:/ SCOPE
[adroetmo Sistemi biitiin audit tipi ohato edir. / The Management System cover all types of auditing.

3.MOSULIYYOTLILOR:/ RESPONSIBLES
Keyfiyyot Idaroetmo Niimayondosi, Bas Auditorlar vo Auditorlar / Quality Management Representative, Lead
Auditor/ Auditor

4. TORIFLOR/ DEFINITIONS
Bas Ofis: Idaroetma sisteminin vo morkozlosdirilmis nozarotin hoyata kegirilmosino cavabdeh olan funksiya../
Head Office: A function responsible for the implementation of the management system and centralized control.

Davamh obyekt: Toskilatin davamli olaraq faaliyyat gdstordiyi vo ya xidmot gostordiyi fiziki vo ya virtual
mokan./ Continuous facility: The physical or virtual location where the organization operates continuously
or serves.

Virtual obyekt: Taskilatin onlayn miihitden istifado edorak proseslori yerina yetirmoak {iglin fiziki yerlordon
asili olmayaraq islodiyi vo ya xidmotlor gostordiyi yer./ Virtual Facility: The location in which the
organization operates or offers services independently from physical locations to perform processes using the
online environment.

Miivaqqati obyekt: Togkilatin mohdud miiddst arzinds miisyyen bir isi yerina yetirdiyi voya xidmat gostordiyi
fiziki vo ya virtual yer / Temporary facility: physical or virtual location where the organization performs a
specific job or provides service in a limited time period

Cox obyektli toskilat: Miioyyon foaliyyatlorin planlandigi, idars olundugu vo ya noazarst edildiyi miioyyon
edilmis markazi funksiyaya malik bir tagkilat vo bu faaliyyetlorin tamamils va ya gisman hayata kegirildiyi vo
biitiin yerlords yalniz bir idareetms sisteminin totbiq edildiyi ofis vo ya filiallar (saytlar) kimi miisyyen edilir.
/ Multi-site organization: an organization with a defined centralized function in which certain activities are
planned, controlled or administered, and that these activities are conducted in whole or in part and that only
one management system is applied in all locations It is defined as a local office or a network of branches
(sites).

Audit miiddati: Togkilatin idarsetmo sisteminin tam vo effektiv sokildoe planlagdirilmasi vo auditinin
aparilmasi icilin tolob olunan vaxt./ Audit duration: The time required for planning and audit of the
organization's management system in full and effective manner.

Idaraetms sistemi audit dévrii: Agilis iclasindan yekun iclasia godor biitiin audit faaliyyatlorinin miiddoti./
Management system Audit Period: duration of all audit activities from the opening meeting to the closing
meeting
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Effektiv iscilorin say1: Hor novbadas islayanlor do daxil olmaqla sertifikatlasdirma shate dairasi i¢indaki biitiin
iscilor./ Number of effective employees: All employees within the scope of the certification, including
employees in each shift

Risk kategoriyasi: Togkilatda QMS corgivasinds hayata kecirilon faaliyystlor nazara alinmagla risklorin
qiymatlandirilmasi naticesinds alda edilon soviyya. / Risk category. The level reached as a result of the risk
assessment taking into account the activities carried out within the scope of OMS in the organization.

5. TOTBIQ ETM®O/ IMPLEMENTATION

5.1 AUDIT MUDDOTI/ AUDIT DURATION

Biitiin auditlor ii¢lin audit miiddatine toskilatin fiziki vo ya virtual obyektlorinds sorf olunan timumi vaxt,
planlasdma, sonadlorin nazarden kegirilmasi, toskilat is¢ilori ilo iinsiyyat vo hesabatlarin yazilmasi i¢iin sorf
olunan vaxt daxildir./ For all audits , the inspection time includes the total time spent in the physical or virtual
facilities of the organization, planning, document review, communication with the organization's employees
and the time it takes to write a report.

Audit Tli¢giin sarf olunacaq zaman va ¢ox obyektli togkilatlarda saho se¢imi do asagidaki amillordon asilidir;/
Field selection in the time and multi-site organizations that will be spent on auditing is also dependent on the
following factors;

Taskilatlarin Sl¢iisii,/ The size of organizations,

Audit tipi, shate dairssi, / Type of audit, scope,

Yerlesmok xiisusiyyatlori, audit obyektlori,/ Residential properties, auditing fields,

Taskilati strukturun miirakkobliyi,/ The complexity of the organizational structure

Novbado miixtalif foaliyyatlor, ndvbalarin say1 va vaxti, / Different activities in the shift, number of

shifts and timing,

Miisteri dili, damisilan va yazilan dillor,/ Customer language, spoken and written languages,

e  Miistorilor vo onlarin miistarilorinin talab vo gozlontilori,/ The requirements and expectations of
customers and their clients,

e Morhoals I daxil avvalki auditlorin naticalori,/ The results of previous audits, including the stage-1
Miistori haqqinda sertifikatlagdirma orqanina daxil olan sikayatlor,/ Complaints received by the
certification body about the customer,

e  Miistori toskilatin, mshsullarinin, proseslorinin ya da idareetms sistemlarinin doyisikliyi,/ Change of

customer organization, products, processes or management systems,

Sertifikatlagdirma sortlarinin doyisikliyi,/ Change of certification requirements,

Hiiquqi sertlorin doayisikliyi,/ Change of legal requirements,

Akkreditasiya sortlarinin doyisikliyi,/ The change of the accreditation requirements,

Taskilatin mshsullari, proseslari vo ya foaliyyatlori ils alaqadar risklor,/ Risks related to the

organization's products, processes or activities,

Taskilati performans molumatlari,/ Organizational performance data,

e  Miistarinin idarasetma sisteminin shata dairasi va miirakkabliyi,/ Scope and complexity of the
customer's management system,

e Mohsullar va prosesler,/ Products and processes,
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e Xidmatlor do daxil olmagla sektorun va ya tonzimlayici toskilatlarin tolablori, / The requirements of

sector or regulatory organizations, including services,

Audit miiddoti,/ Audit duration

Audit qrupu igarisindaki har bir iizviin yetorliliyi,/ The adequacy of each member within the audit

team,

Miivaqgoti obyektlorin auditine ehtiyaci,/ The need for auditing of temporary fields,

Idaroetmo sisteminin yetkinlik soviyyasi,/ The level of maturity of the management system

Niimuns gotiirmok tigiin uygunluq,/ Suitability for sampling,

Birgo, interqro ya da ortaq auditin olub olmamasi,/ Whether there is a unified, integrated or joint

Audit,

e Idaroetmo sistemi gorcivasinda xaricdon tomin edilon faaliyyotlor,/ Externally supplied activities
within the scope of the management system,

e Maraql toraflorin narahatligi vo s./ Concerns of interested parties, etc.

Audito sorf olunacaq vaxt miioyyan edilorkon toskilatda effektiv isgilorin say1 vo risk kateqoriyasi nozora
almir./ The number of employees and the risk category in the organization are taken into consideration when
determining the time to be spent on the audit.

5.2 EFFEKTIV iSCILORIN SAYININ MUOYYON EDILMOSi/ DETERMINATION OF THE
NUMBER OF EFFECTIVE WORKERS

Taskilatdak is¢ilarin effektiv say1 idaraetms sistemi sonadinin shato dairasinds olan ig¢ilorin imumi sayidir.
Bu némrays har ndvbads islayan isgilar, natamam isgilor, qeyri-daimi isgilar, qisman isgilar, inzibati, digar
kateqoriyali iscilor va tohliikasizlik, naqliyyat, satis, zong morkazi va s. kimi tokrarlanan proseslor daxildir. /
The effective number of employees in the organization is the total number of employees within the scope of
the management system document. This number includes repetitive processes such as employees in each
shift, part-time employees, non-permanent employees, employees in part, administrative, other category
personnel and security, transportation, sales, call center etc.

5.3 AUDIT MUDDOTININ MUDYYON EDILMOSi/ DETERMINATION OF THE AUDIT DURATION
Audite saorf olunacaq vaxt toskilatdaki effektiv iscilorin sayina va risk kateqoriyalarina asaslanan Cadval 2-ya
uygun olaraq Planlama iizro mosul soxslor torafindon miioyyon edilir. Novbolords oxsar/forqli fealiyyatlor
olduqda, névbanin effektiv sokildo yoxlanilmasini toamin etmak ii¢lin zoruri audit miiddeati qiymatlondirilir. /
The time to be spent for the audit is determined by the planning officers according to Table 2, which is based
on the number of effective employees and risk categories in the organization. In case of similar/different
activities in the shifts, the necessary audit duration is evaluated to ensure that the shift is effectively examined.

Audit miiddatini miioyyan etmok {i¢iin hesablamadan sonra natica kasrls olarsa, giinlorin say1 an yaxin doyara
yuvarlaqlasdirilir (masslen, 5,3 audit giinii 6 audit giiniine; 5,2 audit giinii - 5 audit giiniine qador)./ If the result
is a decimal number after the calculation for determining the duration of the audit, the number of days is
rounded to the nearest value (e.g. 5.3 Audit day 6 audit days; 5.2 Audit Day 5 audit days).
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Sertifikatlasdirma auditlori Morholo I vo Moarholo II (Sertifikatlasdirma) auditlori olmagla 2 morholodo
hoyata kegirilir. Sertifikatlagdirma auditinin miiddati Marhola I vo Marhals II (Sertifikatlagdirma) auditlorinin
comidir. NACE Kod Cadvalina gora On Yiiksok Risk vo Yiiksok Risk qruplarinin I Marhalasi sahads edilir.
Digor risk qruplarinin I marhalasi ofisds aparilir. Planlama tizro masul soxs vo BA zaruri hesab etmasi halinda,
I Marhosla do sahads hayata kegirils bilor. / The certification audits are carried out in 2 stages as Stage I and
Stage Il (Certification). The duration of the certification audit is the sum of the Stage I and Stage Il
(Certification) audit. According to the NACE Code table, the highest risk and high risk groups are made in
the field. The stage of other risk groups is done at the desk. If the planning supervisor and LA are required,
the stage can also be done in the field.

I marholonin yerindo hoyata kecirildiyi hallarda; Sertifikatlagdirma auditi iiclin miisyyon edilmis miiddst
Cadval 2-do gdstorilon miiddatlor asasinda heg bir azalma aparilmadan on az1 5% artirilic./ Where the stage is
performed in the field; The time set for the certification audit is increased by at least 5% without a discount,
based on the periods specified in table 2.

Marhala I ofisdo yerina yetirildiyi hallarda; Sertifikatlasdirma auditi {iglin miioyyan edilmis vaxt, hotta audit
vaxtint azaldan amillor birlasdirilss bels, imumilikds 30%-don ¢ox azalmamalidir. / Stage [ in the desk at the
time,; Although the time set for the certification test and the factors that reduce the audit duration are combined,
the total should not be reduced by more than 30%.

Sertifikatlasdirma auditlarinda, hesablanan toplam audit miiddstinin;/ In certification audits, the calculated
total audit period;

- Morhals 1’in “ofisds” planlanmasi durumunda; hesablanan toplam audit miiddstinin an az %80’ Marhalo II
(Sertifikatlagdirma) audit miiddati olaraq planlanir;/ If stage 1 is planned as a "at the desk”; At least 80% of
the calculated total audit duration is planned as a Stage Il (certification) audit period;

- Morhals 1’in “saha” olaraq planlanmasi durumunda; biitiin audit dovrii sahads bas verdiyi ii¢iin II Marhoalo
(Sertifikatlagdirma) audit dovrii {igiin minimum 80% sorti tolob olunmur./ If stage 1 is planned as a "field";
Due to the field realization of the entire audit period, less than 80% is not required for Stage Il (certification)
audit duration.

I Morhala, Iscilorin effektiv say1 vo risk kateqoriyast diggote alinaraq miioyyan edilon, toplam audit miiddati
10 adam/giin vo ya daha az olan toskilatlar {igiin 1 adam/giin, 10 adam/giindon ¢ox olan toskilatlar ti¢iin iso 2
adam/giin toskil edir. Marhoala I’in sahads kecirilmasi ¢oxobyektli toskilatlar tiglin morkoz daxil on az bir
obyektds hayata kegirilir. Bas Auditor, Marhals I-in sonunda artirma va azaltma faktorlarina gére Marhalo 11
(Sertifikatlagdirma) audit miiddstini miisyyen edir. / The stages, the number of effective employees and the risk
category, are determined by considering the total audit period of 10 man/day and 1 man/day for organizations
with less than 10 man/day, and 2 man/day for organizations with a duration of audit. Stage I shall be
implemented in at least one facility, including the headquarters, for multi-site establishments to be built on
site. At the end of the Stage I, the leaad auditor determines the duration of the Phase Il (Certification) audit
according to the increment and reduction factors.
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Nozarat auditinin vaxtinin hesablanmasinda iscilorin effektiv say1 vo togkilatin risk kateqoriyasi da nozora
almmmagqla, ©lave Cadval 2-do gostarilon ortalama audit vaxtinin 1/3 hissasi (audit {igiin miioyyan edilmis vaxt,
On Yiiksok/Yiiksok Risk soviyyaesi ticlin Cadval 2 asas alinaraq on az 5% artirilir)./ In the calculation of the
audit duration, taking into account the effective number of employees and the organization risk category, 1/3
of the average audit duration in the Annex, Table 2 (determined for the audit duration, the duration specified
in Table 2 for the Highest / High Risk level) by at least 5%.)

Yenidan sertifikatlasdirma auditinin miiddstinin hesablanmasinda, effektiv iscilorin say1 vo togkilatin risk
kateqoriyast nazora alinmagla, Coadval 2-nin 2 ndmrali Olavaesindo gostorilon orta audit vaxtinin 2/3-i
ayrilmalidir. (Audit ii¢iin miioyyan edilmis miiddot Cadval 2-do ©On Yiiksok / Yiiksok Risk soviyyaesi ii¢iin
gostarilon dovrlar asasinda on az1 5% artirilir.)In the calculation of the re-certification audit duration, 2/3 of
the average inspection time in Annex 2 of Table 2 should be separated by taking into consideration the number
of effective employees and the organization risk category. (The period determined for the study is increased
by at least 5% on the basis of the periods specified in Table 2 for the Highest / High Risk level.)

Ilkin sertifikatlasdirma auditindo osaslandirilmis azalma olsa belo, nozarot vo tokrar sertifikatlasdirma
auditlorinds auditin totbiqi cadvalinda gostarilon doyarlor asas gotiiriiliir. Lazim galarsa, IAF MD-5 Sonadinin
5-ci va 6-c1 bandlori minimum talab kimi nozors alinmalidir./ Even if there is a reasoned reduction in the initial
certification audit, the values specified in the audit application chart are taken as basis in the inspection and
re-certification audits. If necessary, clauses 5 and clauses 6 of the IAF MD-5 Document shall be considered
as a minimum requirement.

Sertifikatlagdirma auditinden basqa audit ndvlerinde BA torsfindon audit {i¢lin ayrilmig timumi audit vaxti
orzinds hoyata kegirilon planlagdirma va sanadlors baxis foaliyyatlori miisyyeon edilmis timumi audit vaxtinin
10%-dan ¢oxunu togkil etmamalidir. Bu miiddet miiayyan edilmis iimumi audit miiddatindon ¢ixila bilmaz. /
The planning and document review activities performed by LA during the total audit period allocated for
auditing should not exceed 10% of the total audit period, except for the certification audit. This period cannot
be reduced to the total time of the determined audit.

5.3.1 AUDIT MUDDOTIN® TOSIR EDON AMILLOR/ FACTORS AFFECTING AUDIT DURATION
Audit miiddatini artira bilocok amillor:/ Factors that can increase the audit duration:
- Miirakkeb yerlosdirmalar, ¢oxsayli binalar, qurgular, ayri-ayr1 bélmaler va s.,/ Complicated placements,
multiple buildings, facilities, separate sections etc.
- Birdan ¢ox xarici dil danigilan togkilatlar (terclimagi talab olunan voziyyatlar),/ Organizations with more
than one foreign language spoken (situations requiring an interpreter),
- Is yerinin isci sayina géra ¢ox biiyiik olmas1 (mas. Mesa), / The workplace is too large for the number of
employees (eg forest),
- Yuksak saviyali qaydalar (mas. qida, kosmos, derman, niive enerjisi vo s.),/ High-level rules (eg food,
space, medicine, nuclear power, etc.),
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Sistemin ¢ox qarmasiq proseslor vo ya spesifik foaliyotlor ehtiva etmasi, / The system includes very
complex processes or specific activities,

Proseslarin program tominati, miiddot vo xidmatlorin qarisigini ehtiva etmosi,/ Processes include a
mixture of hardware, software, process and services,

Idaroetmo sisteminin oharo dairosinde olan daimi obyektin foaliyyatini yoxlamaq iigiin miivoqqgoti
obyektlara bas cokmayi talab edan faaliyyatlor, / Activities requiring the visit of temporary facilities to
verify the activities of the continuous facility within the scope of the management system,

Toaskilatin foaliyyatlori, proseslori vo mohsullarindan qaynaqlanan risklor, / Risks arising from the
activities, processes and products of the organization,

Xarici mansali proseslor, / External processes,

Yiiksok risk kateqoriyasindaki foaliyetlor. / Activities in high risk category.

Audit zamanini azalda bilacak amillar:/ Factors that can reduce the audit duration:

Dizayn masuliyystinin olmamas1 va ya shato dairesinds standartin bozi digor elementlarinin olmamasi,/
No design liability or any other element of the standard in scope
- Is yerinin is¢i saymna géro ¢ox balaca olmasi (mas. sadoco ofis),/ The workplace is too small for the
number of employees (eg office only),
Taskilatla slagadar ilkin molumat olmas1 hali (basqa bir idaraetma sistemi sertifikat1 olmast),/ The prior
knowledge of the Organization (having another management system certificate),
Miistorinin audit hagqinda malumati (hal hazirda basqa bir 3.toraf proqrami ¢argivasinds sonadlosdirilmis
olmasi),/ Customer's audit information (already documented within the framework of another 3rd party
programy),
Yiiksok soviyysli avtomatlasdirma,/ High-level automation
Sahadon konar isgilorin oldugu (mss., satis niimayandesi, siiriicii, xidmot personali kimi) va
foaliyyatlorin uygunlugunun, geydlorin nazordon kegirilmasi ilo audit edils bilinon vaziyyatlor, / Cases
where non-site employees (e.g. sales representative, driver , service personnel) and suitability of
activities can be examined by reviewing records.
Asagi risk kateqoriyasindaki faaliyatlar, / Activities in the low risk category
e Eyni va tokrarl foaliyatlor daxilindaki proseslor (mas., yalniz xidmat, tohliikesizlik, tomizlik,
zang morkoazi, naqliyyat, satis va s.) /Processes involving the same and repetitive activities
(e.g. service, security, cleaning, call center, transport, sales, etc.)
e  Biitiin novbalards basit va eyni foaliyyatlorin olmasi,/ Simple and same activities in all shifts,
e lscilorin coxsunun basit vo oxsar funksiyalar yerino yetirdiyi voziyyatlor. / Situations where
most of the employees fulfill simple and similar functions.

Morhals II (Sertifikatlagdirma) auditlorinds audit giin saymi azaldacaq ve ya artiracaq faktorlar Basg Auditor
torafindon Marhals I don sonra agkar edilir va qeyds alinir./ In Stage II (certification) audits, the factors that

will reduce or increase the number of days of auditing are determined and recorded by the Lead auditor after

the stage

5.3.2 COX OBYEKTLI TOSKILATLAR UCUN AUDIT ZAMANININ MUOYYON EDIiLMOSI/
DETERMINATION OF AUDIT DURATION FOR MULTI-SITE ORGANIZATIONS

Cox obyektli bir toskilata aid audit zamani hesablanarken, niimuns gotiiriilmasine icaza verilon va icaza
verilmayan hallar planlama {izro mosul soxs tarafindon qiymatlondirilir. Cox obyektli toskilatlarda, bir birino
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boyiik olciide banzar proseslorin/faaliyystlorin hoyata kecirildiyi obyektlordon niimunas gétiiriilmasina digqot
yetirilir./ When calculating the audit duration for a multisite organization, the planning principal evaluates
cases where the sampling is allowed and not allowed. In multi-site organizations, it is noted that the sampling
of the facilities in which similar processes/activities are carried out are greatly.

Cox obyektli toskilatlarda “Moarkoz” hor auditde plana daxil edilmolidir. Cox obyektli togkilatlar tiglin
hesablanan toplam audit miiddati, biitiin isin tok bir tasisdon idars edildiyi durum {igiin hesablanandan daha az
olmamalidir. / In multi-site organizations, "center" should be included in each audit plan. The total audit
duration calculated for multi-site organizations should not be less than calculated for the situation in which
the entire job is executed from a single facility.

Cox obyektli bir taskilatda, bazi sahalor iiciin niimund gotiiriilmd metodunun uygun oldugu va bazi
saholor iiciin is9 niimuns gotiiriillmo metodunun uygun olmadig: hallarin birlikts olmasi1 halinda;/ In a
mulltisite organization, if the sampling method for some fields is appropriate and the sampling method is
not appropriate for some fields

- Nimuns goétiiriilmonin icaze verilmadiyi hallarin yer aldigi cox obyektli toskilatlarda audit miiddati
5.3.2.1° o gora, / The audit duration of multiple facilities where sampling is not permitted, according to
clause 5.3.2.1,

- - Nimuns gotiirilmenin icazo verildiyi hallarin yer aldigi ¢ox obyektli togkilatlarin audit miiddati
5.3.2.2°yas gbra ayrt ayri hesablanir vo toplam audit miiddeti tapilir./ The audit duration of multiple
facilities where sampling is allowed is calculated separately according to clause 5.3.2.2 and the total
audit duration is found.

5.3.2.1 Niimund gotiirillmonin icazs verilmadiyi hallar iiciin audit miiddstinin miisyyon edilmasi/
Determining the duration of the audit for cases where sampling is not permitted

Niimuna goétiiriilmenin icazo verilmodiyi hallar asagidakilardir;/ Where sampling is not permitted, the
following include:

- Hor obyektds tamamils forqli foaliystlorin hoyata kecirilmasi, / Performing completely different
activities at each facility,
- Taskilatin har abyektin audit edilmasini talab etmasi, / Requests the organization to audit each facility,
- Har bir obyektin sistematik auditini tolob edon sektor programi va ya hiiquqi tenzimloma. / 4 sector
program or legal regulation that requires systematic audit of each facility.
Niimuns gotiiriilmonin icazs verilmadiyi ¢ox obyektli toskilatlarin audit miiddsti miioayyen edilorken morkoz

vo biitiin obyektlordoki effektiv is¢i say1 comi diggete alinir. Audit zamani, iimumi effektiv is¢i sayma goro
Olava-Cadval 2 istifads edilorak miiayyan edilir. Markoz va obyektlords sorf olunacaq miiddet miioyyan
edilorkon, morkezds va tosislords effektiv is¢i saymnin nisbati diqqste alinir. Sertifikatlasdirma vo Sertifikat
Yenilomo auditlorinde Markoz va biitiin obyektlor audit planina alinir; “Olava-Cadval 1-Cox Obyektli
Taskilatlar ticlin Niimunolomo Sayilar1 Qrafiki” istifads edils bilmoaz. / The total number of effective employees
in the center and all facilities is taken into consideration when determining the audit durations of multi-site
organizations where sampling is not permitted. The audit duration is determined by using Annex-table 2 based
on the total number of effective employees. When determining the time to be spent in the centers and facilities,
the rate of effective employee numbers are taken into consideration in the center and facilities. In
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documentation and document renewal audits, the center and all facilities are taken to the audit plan;
"Appendix-Table 1-Sampling numbers chart for multi-site organizations" is not used.

Cox obyektli togkilatlar iiclin hesablanan iimumi audit miiddati, biitiin isin tok bir obyektdon idars olundugu
vaziyyat liglin hesablanandan daha az olmamalidir. Nozarot auditlorindo hor bir nozarst auditindo forqli
obyektlor daxil olmaqla, obyektlorin 30%-i audit edilocok sokildo planlama hoyata kegirilir. (kosr iisto
yuvarlaqlasdirilir; Masolon hesablamada 2,1 obyekt say1 3 obyekt say1 olaraq alinir).

/ The total audit duration calculated for multi-site organizations should not be less than calculated for the
situation in which the entire job is executed from a single facility. In each surveillance audit, 30% of the
facilities are planned to be audited for each inspection. (the fracture is rounded up, for example, the number
of facilities with 2,1 in the calculation is taken as 3 facilities).

Sertifikatl cox obyektli bir togkilat, Nozarat vo ya Sertifikat Yenilomo auditlori xaricinds yeni obyekt qrupunun
sertifikata olave edilmasi iiglin miiraciot etdikds, soziigedon yeni obyekt qrupu sertifikatlagdirilmislardan asili
olmayaraq qiymsatlondirilir; audit planina Moarkaz vo slave edilocok obyektlor daxil edilir. Cox obyektli
toskilatin méveud KIS sertifikatina yeni obyekt qrupunun olave edilmosino, sonraki illor hayata kegirilocok
Nozarat vo ya Sertifikat Yeniloms auditlori iiclin Markoz vo yeni obyektlor avvalki obyektlors slave edilorak
kumulyativ olaraq qiymstlondirilir. / When a certified multi-site organization refers to the inclusion of a new
facility group in the document, except for audit or document renewal audits, the new facility group is assessed
independently of the documented ones, Central and additional facilities shall be included in the inspection
plan. Following the addition of the new facility group to the existing QMS certificate of the multi-plant
organization, the Center and new facilities for the Supervision or Document Renewal inspections to be
performed in the following years are added to previous facilities and evaluated cumulatively.

5.3.2.2 Niimuna gotiiriilmonin icazd verildiyi hallar iiciin audit miiddatinin miidyyan edilmasi /
Determination of audit duration for cases where sampling is allowed

Niimuns gétiiriilmanin icazs verildiyi ¢ox obyektli toskilatlarda niimuns say1, markaz xaric imumi obyekt say1
iizorindon “©Olave-Cadval 1-Cox oyektli Toskilatlar iiciin Niimuns gotiiriilme Qrafiki” diqqete almaraq
hesablanir. / In multi-site organizations where sampling is allowed, the number of samples is calculated on the
basis of the total number of facilities, excluding the center, by taking into consideration the "appendix-table
1-sampling numbers schedule for multi-enterprise organizations".

Sertifikatli ¢cox obyektli togkilat, yeni obyekt qrupunun sertifikata olavo edilmasi ii¢lin miiraciot etdikda,
niimuna say1 miiayyon edilorkan yeni obyekt qrupu sertifikatli olanlardan miistoqil olaraq qiymatlondirilir. Cox
obyektli toskilatin mdvecud KIS sertifikatina yeni obyekt grupunun olave edilmasing, sonraki illor hayata
kecirilacok Noazarat va ya Sertifikat Yeniloma auditlari ligiin Markaz va yeni obyektlar avvalki obyektlara alava
edilorak kumulyativ olaraq qiymetlondirilir./ When a documented multisite organization refers to the addition
of the new facility group to the document, the new facility group is evaluated independently of the documented
ones when the number of samples is determined. After adding the new facility group to the existing document
of the multi-site organization, new facilities are added to the previous facilities in determining the number of
sampling for subsequent years of inspection or document renewal audits Cumulative is evaluated.
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Orneklemenin izin verildigi ¢ok tesisli kuruluslarin tetkik siireleri belirlenirken merkez ve tesislerde efektif
calisan sayilar1 ve risk kategorileri esas alinarak ayri ayr1 hesaplama yapilir. / The audit durations of multi-site
organizations where sampling is permitted are determined and calculated separately based on the number and
risk categories of effective employees in the centers and facilities.

- Istehsal/xidmotin ¢atdirilmasi, satis, satinalma, insan resurslar1 vo s. foaliyyatlor morkozdo hoyata
kecirildiyindon vo obyektlordo oxsar faaliyyatlor hoyata kegirildiyi {iglin morkaz ti¢iin audit miiddati
miayyan edilorkon, markozds calisan is¢ilorin saymnin 100 faizi nozers alinir; Obyektlorde audit
miiddati miioyyan edilorkon niimuns gétiiriilocok har bir obyektds iscilorin saymin 50%-i nazars alinir
vo audit miiddati ©lave-Cadval 2-0 uygun olaraq hesablanir./ Production/service delivery, sales,
procurement, human resources, etc. activities are carried out in the center, and because of similar
activities in the facilities, the audit duration for the center is determined and 100% of the number of
employees in the center is taken into consideration; While determining the duration of the audit in the
facilities, 50% of the number of employees in each plant to be samped and the audit duration is
calculated according to annex-table 2.

- Yalniz inzibati foaliyyatin (satis, marketing, gdmriik rosmilosdirilmasi va s.) basqa iinvanda hoyata
kecirildiyi hallarda audit miiddsti hesablanarken; Markaz is¢ilorinin say1 kimi geyd olunan inzibati
foaliyyatin hoyata kegirildiyi bolmanin is¢i say1 vo an ¢ox is¢i say1 olan obyektin say1 cominin 100%-
i diggete alinir. Bundan slavo, digor obyektlords har bir obyektin effektiv is¢i saymin 50%-i nazars
almir vo Olave-Cadval 2-0 gors audit zamani hesablanir./ The audit period is calculated only in cases
where administrative activities (sales, marketing, customs clearance etc.) are carried out at a different
address, The number of employees of the unit, where the administrative activities mentioned as the
number of employees are executed and the maximum number of employees, 100% of the total number
of employees is taken into consideration. Otherwise, 50% of the number of effective employees in each
facility is taken into consideration and the audit duration is calculated according to Appendix-table
2.

Bu vaziyysts misal olarag;

ABC Foundation Ankara fabrikindo 100 iscisi, Eskisehir fabrikindo 80 iscisi va Istanbul ofisindo yalmz
gomriik rosmilosdirilmasi vo satis foaliyyati liglin 15 is¢isi var. Bu zaman auditin planlanmasi1 zamani markezi
is¢ilorin say1r 115 nofor hesab edilir va 2-ci cadvaldan istifade etmoklo auditin miiddati miiayyan edilir.
Eskisehir fabriki {i¢iin effektiv is¢ilorin say1 40 nofor hesab edilir vo yoxlama vaxtt cadval 2-don istifado
etmoklo miioyyon edilir./

An example of this situation is;

ABC Foundation has 100 employees in Ankara factory, 80 employees in Eskisehir factory and only customs
clearance in Istanbul office and 15 employees for sales activities. In this case, when planning auditing, the
number of central employees is considered as 115 and the audit duration is determined using table 2. The
number of effective employees for Eskisehir plant is considered as 40 and the time of inspection is determined
using table 2.
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Cadval 1 Cox obyektli togkilatlar tiglin Audit Cadvali
(niimuns gotiiriilmanin icazs verildiyi hallar {igiin)
Table 1 Audit Table for Multisite Organizations
(For cases where sampling is allowed)

Obyektlorin Say1 | Sertifikatlasdirma Nozarot Auditi ficiin Sertifikat Yeniloma
(Markaz Xaric) Auditi ii¢iin Niimunolomo sayr* Auditi ii¢iin
Number of Niimunoslomo sayr* Number of sampling Niimunslomad say1 *
Facilities Number of ] ) > | Sampling number for
(Excluding Sampling for Jor insp ec:ton audit document Renewal
Center) Certification Audit Audit *
1-2 HAMISI/ ALL HAMISI/ ALL HAMISI/ ALL
>3 Y =X Y =0.6VX Y = 0.8VX

X = togkilatin imumi obyekt say1;/ Total number of facilities of the Organization
Y = niimuna gotiiriilocok obyektlorin say1 / number of facilities to be sampled

Qeyd 1: Cox obyektli tagkilatlarda, yiiksok va an yiiksok risk qruplarinda; audit noviine gérs hesablanan obyekt
say1 5% artirilir. (kosr yuvarlaglagdirilir; masolon, hesablamada 2,1 olan obyektlorin say1 3 obyekt kimi
gotiriiliir)./ Note 1. In multi-site organizations, in the highest and highest risk groups; the number of facilities
calculated according to the type of inspection is increased by 5% (the fracture is rounded up; for example, the
number of facilities with 2,1 in the calculation is taken as 3 facilities).

Qeyd 2: Cox obyektli toskilatlarin struktur forqliliyi olmasi hallarinda (bas ofis, regional ofisi, yerli ofis va s.),
har bir forqli struktur 6z igerisinde niimunslonmoalidir. / Note 2: In the case of multi-site organizations with a
hierarchical structure difference (national office, regional office, local office, etc.), each different structure
should be sampled within itself.

* Niimunslonmanin an az %251 tosadiifi, %751 ise asagidaki masalalor nozers alinmaqla, miimkiin qodor
forglorin oldugu obyektlarin segilmasi ilo hoyata kegirilir:/ At least 25% of the sample is random, 75% is
selected by selecting the facilities where there are as many differences as possible:

- Daxili audit(obyektlardoaki), RTT vo avvalki sertifikatlagdirma auditlarinin naticasi, / The results of internal
auditing (in facilities), YGG and previous certification audits,

- Sikayatlor va slaqgali diizaldici qabaqlayici faaliystlorin qeydleri, / Records of complaints and related
corrective actions,

- Obyektin 6l¢iilori arasinda shamiyyatli forqler, / Significant differences between the size of the facilities,

- Novbali isloma va tatbiq etma forqlilikleri, / Shift work and application differences,

- Obyektlarda hayata kegirilon proseslorin va idaraetma sisteminin miirakkabliyi, / The complexity of the
processes carried out in facilities and management systems,

- Idaroetma sisteminin yetkinliyi vo toskilatin bilik saviyyasi, / Maturity of the management system and the
level of knowledge of the organization,

Tartib etdi/ Compiled by Yoxlady Checked by Tasdiq etdi/ Confirmed by

Idaroetmo Niimayondosi Idaroetmo Niimayandoasi Direktor

R.R Nasirov R.R Nasirov N.N. Hiiseynzado

Sahifa 11/ 13



http://tureng.com/en/turkish-english/release%20date

"GENERAL CONSULTING CO." MMC Sonad No GC-TL-003
GENERAL CONSULTING CO. LLC Document No
GENERAL | AUDIT MUDDOTININ MUOYYON EDILMOSi  [Nosr Tarixi 5 5, 5005

EONBULTING S8 Release Date

DETERMINATION OF THE AUDIT DURATION

INSTRUCTIONS Reviziya Tarixi

Revision Date

No

00

- Son auditdon sonra toskilat tarafindan edilon doayisikliklor, / Changes made by the organization after the
last audit

- Madeniyyat, dil vo qanuni taloblor arasindaki forqler, / Differences between culture, language and legal
requirements,

- Obyektlorin cografi bolgiisii, / Geographical distribution of facilities,

- Obyektlor daimi, miivaqqgati vo ya virtual obyektlor olub olmadigy/ Whether facilities are permanent,
temporary or virtual facilities

* Cox obyektli toskilatlarda 3 obyekto godar olanlar iigiin ilkin sertifikatlagdirma va sertifikat yenilomo
auditlorinds obyektlorin tamami, nazarast auditlorindo iso 3 illik sertifikat periyodunda biitiin obyektlor
nazarat edilacok sokilds planlanmalidir./ For those who are in multi-site organizations, all facilities in the
first certification and document renewal audits are carried out in inspection audits and all plants are
examined during the 3-year document period.

* Togkilatin biitiin obyektlorinin morkozdon idaroedilon vo audit edilon KIS veya digor Idaroetmo sistemi
sertifikatina sahib oldugu tosdiq edilmalidir. / It should be confirmed that all facilities of the organization
have a centrally managed and audited QMS or related management systems certification.

Cadval 2 Effektiv Isci sayma Gora Sertifikatlasdirma Auditi totbiq etma codvali
Table 2 certification Audit application table by effective number of employees

BFFERTIVE subiT ZAMAN/ ugie | 5EF XTIV AUDIT ZAMANIL/ Audit
ISCTSAYL duration (Sertifikatlasdirma I5CISAYI duration (Sertifikatlagdirma
Number of .. . Number of .. .
effective A udl,tl’ Adalfllgun) effective éudlt.l ’ Adar.n/gun)
Certification audit, man/day Certification audit, man/day
employees employees
@A) (B) @A) (B)
1-5 1.5 626 - 875 12
6-10 2 876 - 1175 13
11-15 2,5 1176-1550 14
16 —25 3 1551-2025 15
26-45 4 2026-2675 16
46 — 65 5 2676-3450 17
66 — 85 6 3451-4350 18
86 — 125 7 4351-5450 19
126 - 175 8 5451-6800 20
176 - 275 9 6801-8500 21
276 - 425 10 8501-10700 22
Yuxartya gors korrelyasiya ilo
miioyyan edilir.
426 - 625 1 >10700 1t is determined by the above
correlation
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